CITY OF RUSHFORD
SANITARY SEWER LIFT STATION OPERATING AND MAINTENANCE PROCEDURES
1. PURPOSE
The purpose of this document is to provide adequate equipment and process control information necessary to endure the sanitary sewer lift stations operate as designed and serves the community in safely conveying raw sewage to the City of Rushford's wastewater treatment facility.
2. LIFT STATION LOCATIONS
Refer to the City's Sanitary Sewer Maintenance Policy and exhibit.

3. LIFT STATION OPERATOR INSPECTIONS & MAINTENANCE
Daily:
1.  
Visually inspect the station for vandalism.
2.
Clean up any trash or debris material.
3.
Lock up station, including exterior power panels if required prior to leaving.

4.
Complete any required paper work and documentation as needed. 
Weekly:
1.
Record pump hours and rates for each pump. 

2. 
Run each pump in hand and watch the level control go up and down to ensure pumps are operating properly. 

3.  
Open up wet well and visually inspect the pumping action of each pump.

4.
Check wet well floats for rag build-up, clean as needed.

5.
Test all panel lights and change as needed to ensure proper operation. 

6.
Activate and inspect alarm system and electrical components as needed.
Monthly:
1.
Completely pump down the wet well to its lowest point and make a visual inspection.

2.
Hose the wet well down during the pump down process.

3.
Inspect wet well for excessive grease build-up on surface, clean as needed.

4.
Visually check pumps and piping for defects.

5.
Maintain operating log sheets for trouble shooting and inspection by outside entities.
Annually:
1.  
Clean grit and grease from the wet well using a vactor truck. 
2.
Calibrate flow rate metering equipment.

3.
Activate portable generator lift stations to insure proper operations.
4.  Conduct annual O&M inspections by certified pump specialists.

Other Duties:
1.  
Assist maintenance staff (contractor) as needed for repair work.

2.
Respond to all lift station alarms.
3.
Maintain all required lift station field logs.

4.
Report all problems with the lift station to the Public Works Director or operations supervisor.

5.
Record all problems or observations at the lift station in the lift station logs.
6.  Maintain proper alarm response utilizing SCADA system and cell phone technology.
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